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Training Topics

ÅPurpose of each Form

ÅSubmission Requirements

ÅCompleting the SF-425 and Part 3 Forms

ÅCommon Errors

ÅThings to Remember 



Completing the Federal Financial Report

(Standard Form 425) and Part 3 Form 

ÅThe SF-425 and Part 3 are the two most important 

Federal Financial Report forms that Grantees will use 

to track obligations and disbursements, and remaining 

funds.  In this training, we will cover the doõs and 

donõts of filling out both forms.



Purpose of the Standard Form 425

ÅThe SF-425 form also referred to as the Federal 
Financial Report (FFR) is a required Office of 
Management and Budget (OMB) financial reporting form 
to track the status of financial data tied to a particular 
Federal grant award. 

ÅThe form captures the obligations and disbursements 
that occurred during the grant period not just the 
quarter being reported. 

ÅA separate SF-425 must be completed for each grant.



Submission Requirements

ÅGrantees are required by the HUD grant agreement to submit a SF -425.

ÅDue no later than 30 calendar days after the close of each quarter; (3/31, 
6/30, 9/30, or 12/31).

ÅSubmit every quarter, regardless of whether expenses were incurred or not, 
once the project has begun.

ÅAll lines must be completed (if no expenses enter 0.00 or N/A)

ÅIf expenses have not yet been incurred during the life of the grant, report a 
zero cumulative total.

ÅIf delinquent in prior period reporting, once the project has begun or at least 
one report has been submitted, submit delinquent report for each quarter. 

ÅFinal SF-425 must be submitted no later than 90 days after the Period of 
Performances end date.



Completing the SF-425/FFR









Block 10. Transactions
Block 10. Transactions

FEDERAL CASH: Enter cumulative amounts from the date of award through the end date of 

the current reporting period. 

a) Cash receipts ðamount of federal funds drawn down

b) Cash Disbursements ðamount of federal funds paid out

ÅGrantees on the Cash based accounting system: (a) should equal (b)

ÅGrantees on the Accrual based accounting system:  (b) is usually greater 

than (a)

c) Cash on Hand

ÅCash based accounting should be $0.00 as recipient should not have 

drawdown any funds greater than that expended. If line (c) is greater than 

$0.00 an explanation must be provided. 

Å Accrual based accounting will usually be a negative number representing the 

amount of money owed to recipient (funds expended but not yet 

reimbursed). 
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Federal Expenditures and Unobligated Balance:

d.) Cumulative obligated (awarded) amount of federal funds to include original obligation and 

any modifications

e.) Cumulative federal dollars spent as of the reporting period end date (usually the same as 

Line (b.))

f.)  Refers to recipient outstanding amounts owed to sub -recipients, contractors, or vendors 

(if any) as of the reporting period end date. If there are no recipient obligations enter 

$0.00

g.) Line (e.) + Line (f.)

h.) Line (d.) ðLine (g.) = The amount of federal funds remaining


